The Town of Theresa is hiring for the position of Deputy Town Clerk.
$21 per hour; 14 hours per week

Qualifications: High School Diploma, 2 years of administrative experience and proficiency in
Microsoft Office.

Responsibilities: Assisting the Town Clerk in maintaining official records, supporting Town Board
meetings, handling public inquiries, licensing and tax collection.

Please submit your application and resume including references to:
Town of Theresa

215 Riverside Ave.

Theresa, NY 13691

315-628-5046

Or email to:

townclerk@townoftheresany.gov



